
View the reservation:

 

Scroll Down to the Charges: 

 



Select Itemize: 

 

Select and Edit the Main package:

 



Enter in the taxes and Commissions:

 

Select Save and review the accuracy: 

 



Scrool to the bottom and change the Print Itemize Option: 

  

Change this to Summerize By Passenger:



Please ensure that the totals match the reservation in DTA total.- Close the page:

 

Continue to add the rest of the details to your reservation. 


